
DEPARTMENT OF THE ARMY 
OFFICE OF THE CHIEF, ARMY RESERVE 

2400 ARMY PENTAGON 
WASHINGTON, DC 20310-2400 

   
REPLY TO                       
ATTENTION OF                 

DAAR-HR          2 April 2004 
 
 
MEMORANDUM FOR  
 
Commander, Human Resources Command - St Louis, 1 Reserve Way, St. Louis, MO  

63132-5200 
Deputy Commanding General, US Army Reserve Command, 1401 Deshler Street SW, Ft 

McPherson, GA  30330-2000 
 
SUBJECT:  Implementation of the Civilian Employment Information (CEI) Program 
 
 
1.  References:  
 
     a.  Memorandum, USD (P&R), dated 21 Mar 03, subject: Civilian Employment 
Information (CEI) Program.  (Encl 1) 
 
     b.  Memorandum, ASD (RA), dated 3 Apr 03, subject:  Request to Identify Service 
Functional Manager for Civilian Employment Information (CEI) Program. (Encl 2) 
 
     c.  Memorandum, ASA (M&RA), dated 30 May 03, subject:  Civilian Employment 
Information (CEI) Program.  (Encl 3) 
 
     d. Memorandum, DAPE-PR, dated 30 Oct 03, subject: Department of Defense (DoD) 
Civilian Employment Information (CEI) Program.  (Encl 4) 
   
2.  The referenced memoranda directs the implementation of a CEI program for the Army 
Reserve.  This program is mandated by federal law to collect and maintain current 
records regarding Ready Reserve Soldiers' civilian employment.   
 
3.  The benefits of this program are two fold.  First and foremost is the benefit to the  
Army Reserve Soldier.  Capitalization on the civilian skills of Soldiers allows the Army 
Reserve to influence solid personnel management decisions. By aligning Soldiers’  
civilian skills with their military positions, the Army Reserve ensures its assets are used  
to the fullest extent and develops predictable career paths.   
 
4.  Secondly, this information allows DoD to communicate with industry employers and 
communities to thank them for their support to our Nation’s military needs.  It also 
recognizes the impact that Homeland Security requirements, i.e., mobilizing policemen, 
paramedics, firefighters, and other essential career fields has had on our communities. 
Using this information, mobilization personnel can work towards eliminating future 
potential decimation of critical skills within our communities.   
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5.  The advanced technology of the Civilian Acquired Skills Database (CASDB) gives 
Army leaders the visibility and access for immediate utilization of Army Reserve  
Soldier’s civilian skills.  It is vital that the information captured in this database be 
accurate and timely.   

6.   Every Army Reserve Soldier must ensure their CEI records are current.  Access 
records via the US Army Human Resources Command website, 2xCitizen portal 
(https://www.2xcitizen.usar.army.mil/portal/).  Login using AKO user-id and password; 
when the ‘Soldier record’ appears, click on the blue “Civilian Skills” button and follow the 
directions.   
 
7.  I expect commanders to include this in your Soldier Readiness Processing.  The 
responsible official for this program at Office of the Chief, Army Reserve is  
MAJ Gary Zeitz at (703) 601-0941 or gary.zeitz@ocar.army.pentagon.milT. 
 
 
 
                                                         
4 Encls 
as  
  

https://www.2xcitizen.usar.army.mil/portal/
mailto:gary.zeitz@ocar.army.pentagon.mil


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts false
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts false
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /ENU <>
  >>
>> setdistillerparams
<<
  /HWResolution [600 600]
  /PageSize [612.000 792.000]
>> setpagedevice


